[image: image1.jpg]salt spring
g island FOUNDATION
==

Connecting your giving with island needs
s




Grant Application Form

NAME OF PROJECT or PROGRAM:   ___________________________________

Section 1: Contact information

ORGANIZATION:

CONTACT PERSON(S):

MAILING ADDRESS:

EMAIL:







PHONE:

WEBSITE:

CANADA REVENUE AGENCY REGISTRATION NO.:

Section 2:  Checklist 

Please complete the following checklist before filling in the application:

1. _____ 
We have read the grant guidelines on the Salt Spring Island Foundation website 

(http://www.saltspringislandfoundation.org/guidelines.html).  

2. _____ 
We have read the Frequently Asked Questions on the website 
(http://www.saltspringislandfoundation.org/grant_faq.html).

3. _____ 
We have a Canada Revenue Agency Charitable Registration number or are 
partnering with an organization that has one.

4. _____ 
We have read the Community Needs Survey and have considered how our             
project or program fits within these community needs 
(http://www.saltspringislandfoundation.org/links.html).

5. _____ 
We have completed all projects previously funded by the Foundation and 
submitted completion reports.

6. _____  We have approval of our Board of Directors to make this grant application.

7. _____ 
We have prepared the required attachments for the application 



(See Section 5 for details).

Section 3:  Project or Program

Please answer all of the following questions in detail regarding the project or program for which the funds are being requested.

1. Describe the specific project or program for which you are requesting 
support.

2. List the issues or community priorities it addresses (please refer to the 
priority areas in the Community Needs Assessment).  If your project or 
program is in an area that is not listed, please tell us what community 
needs will be met by this project or program.

3. How will the project or program enhance the quality of life on Salt Spring 
Island?

4. List your project or program’s specific objectives.

5. Provide the key activities and timeline including the anticipated 

start-up dates and completion dates and indicate when the funds 

are required.

6. How and when will you measure the success of your project or 
program?  Please list the measurables.

7. How does this project or program fit into your organization’s long term 
plan?  What is its priority within your organization and what led to its 
initiation?


Section 4: Budget/Funding

1. Please provide an itemized total project budget including revenues and 
expenses.

2. Indicate the portion(s) requested from the Salt Spring Island Foundation 
for this grant and the specific items for which this money is requested.

3. List other potential or assured funders and/or partners for this project 
or program including the amount requested and committed.

4. If this is an ongoing project or program, how will it be sustained 
financially and organizationally?


The Salt Spring Island Foundation will consider a limited number of funding requests for multi-year projects or programs.  If you are applying for a multi-year grant, please contact grants@saltspringislandfoundation.org to meet with a representative from the Grants Advisory Committee.  We will require additional information such as detailed plans, key activities and timelines, status reports, etc.

If this funding request is for a regular grant, funds must be used within one year from the date of application.  For example, funds requested for the September 30 grant deadline must be used by September 30 of the following year.

Section 5:  Attachments

1. Please attach:

· your organization’s latest financial statements

· a list of your organization’s Board of Directors with contact information

· a statement describing your Board’s approach to board development 
and training to increase the organization’s capacity.

Section 6: Acknowledgement

The Salt Spring Island Foundation greatly appreciates public recognition for the projects it supports.  The more people know about the Foundation's work in the community, the more donations and bequests the Foundation may receive.  The Foundation will then be able to continue the much-needed support to charitable organizations serving our community.

1. How will your organization give public recognition and acknowledgement 
to the Foundation for its support?

Reporting Requirements

Feedback on the impact of a grant is important to the Salt Spring Island Foundation and its donors. We therefore ask that you follow-up with us on ways that the grant made a difference to your organization, the project or program and the community.  This report should be submitted within one year from the date of your original application.

Please include in the report:

1. Details of the impact that this project or program has had on the community.

2. Details of the impact that this project or program has had on your organization. 

3. Compare the measurables and objectives that you had expected to meet and the actual ones achieved and explain any differences.

4. Describe the biggest obstacles you had to contend with, how you overcame them and what things you would do differently.     

5. Photos where possible of the completed project or the community involvement in your program.

Application deadline dates: March 31 and September 30

Email this application to: admin@saltspringislandfoundation.org
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